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HOSPITAL AND TRAINING SCHOOL 
ADMINISTRATION 

IN CHARGE OF 

Alice Shepard Oilman, R.N. 

A RECORD OF STUDENT NURSES' DUTIES, SPECIAL AND GENERAL 

The accompanying record sheet, which was worked out by Eunice 
A. Smith, of the Rochester General Hospital, is complete in its in- 
formation and simple in its construction. 

The object of this record is to show the amount of work covered 
by each student, monthly, making it possible to get a complete picture 
of all students' service at one time. In placing students for special 
duties, it is possible to see at a glance the duties needed and if the 
student is in any special department, the date on which she is due to 
come out of that department is recorded on the sheet, for the dates of 
entrance and completion are filled in, as shown by the diagram. 

For the general duties, this space is filled in with pencil from the 
time book each month. For example. Miss Adams was on Ward 
East 4 for three weeks, and on Ward East 5 for one week. If the 
previous record shows two weeks on East 4, that is erased and the 
three weeks is added, making five weeks total up to date, the week 
on East 5 being recorded in the same manner. The night duties are 
recorded on the upper level of the same space. 

In this way there is no possibility of overloading any one service 
for a student or of giving an incomplete service. It can be seen at a 
glance just how much of medical men, medical women, orthopedic 
children, surgical children, etc., every student has had, or needs, 
without going over the time cards. The information is all on one 
large double sheet, one side being used for the special duties and the 
other for the general ward service. If the school is unusually large, 
it is possible to use one large sheet on both sides for special duties, 
and another sheet of the same size for general work. 

As the student completes a special duty, the dates are erased and 
a check is made, thus establishing better cooperation between the 
student body and the school administration, denoting that the service 
is complete. It is possible with this system to plan all special services 
for six months in advance with the view of utilizing the executive 
material for head-nurseships or special elective work during the last 
six months of training. 

There is also no possibility of giving a nurse night duty on two 
women's wards or vice versa; it does away with unequal distribution 
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of service and makes it an obvious fact when students are remaining 
twelve weeks on one ward, doing general duty. 

We, as administrators, have not only the care of the patients to 
consider, but the hospital as a teaching institution, as well. The 
work should be organized with changes made not oftener than every 
four weeks for each student on general duty, that is to say, seniors 
move on one Monday, Intermediates the next, etc., thus not depleting 
the entire ward at any one time of nurses accustomed to its operation, 
but keeping the instruction moving systematically. 

This record is practical and workable, as it has been in use for 
several years. It is a great time saver and in the end produces a 
concrete result, — a well balanced systematic service for every student 
in the school. 

The time has arrived when we must all put forth a supreme 
effort to create and utilize every facility for better teaching and closer 
correlation of our theory and practice. 

In the tables which follow, x means duty completed; date in- 
dicates duty contemplated or nurse in duty at the time. 

In the tables of special services, the headings indicate services 
as follows : 

C. P., Children's Pavilion S. R., Supply Room 

D. K., Diet Kitchen Mat., Maternity 

S. P., Surgical Pavilion O. P. D., Out-patient department 

S. S., Social Service P. P., Private patients 
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Ward Duties, General 



Name 


c. p. 


D. K. 


s. p. 


s. s. 


S. R. 


MAT. 


O.P.D. 


s. s. 


Sept., 1917. 
Ames, Miss 


X 




X 






X 






Colebath, Miss 




X 






X 




X 


X 


Cummings, Miss 
Danbury, Miss 
Ewers, Miss 
Foot, Miss 


X 
X 




X 

9-11 
15-10 


X 


7-7 
14-28 


8-12 
5-3 

X 


X 


10 
18 


Forman, Miss 
Gorton Miss 


X 

8-9 
12-10 


X 














See Jan., 1918 
Atwood, Miss 


10-10 
11-8 


9-12 
10-10 


X 


X 


X 


X 


X 


X 


Burns, Miss 


















Bloomfield Miss 


X 


X 


X 




X 


X 


X 


X 


Brewer, Miss 


















Bigelow, Miss 


















Hutchings, Miss 


















Holebrook, Miss 


















Inch, Miss 


















Etc. 



















X — Duty completed. 

Date — Duty contemplated or nurse in duty at the time. 
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Spedid Duties or Services 



Name 


E-I 


E-II 


E-III 


E-IV 


E-V 


W-II 


W-III 


W-IV 


W-V 


W-VI 


Jan., 1917 


4n 
















5n 




Adams, Miss 


5 


8 
4n 


7 


4 


1 


8 


5 


7 
5n 




8 


Blake, Miss 


6 


3 


4 


4 
4n 


6 


5 


8 


4 


9 


6 
5n 


Barber, Miss 


6 


8 


3 


2 


4 
3n 


2 


8 


10 

4n 


6 


4 


Carpenter, Miss 


4 


6 


7 
2n 


6 


3 


5 


1 


2 


4 
5n 


4 


Davis, Miss 


8 


4 


1 


8 


6 


4 


8 


8 


4 


5 


Emery, Miss 






















Gordon, Miss 






















Jones, Miss 






















Etc. 























Seniors 



Noyes, Miss 

Pike, Miss 

Parsons, Miss 

April, 1918 
Allen, Miss 

Atkins, Miss 

Burns, Miss 

Coleman, Miss 

Dunbar, Miss 

Etc. 





4 




4n 
2 






5 




3 


6 




3n 

4 






8 


4 






8 

4n 
2 






4 

2n 
3 


4 


5 




6 

4 


2 



Juniors 
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Ward Duties, General 



NAME 

Jan. 1917 
Adams, Miss 


C.P. 
X 


X 


S.P. 
10-11 
12-8 


s.s. 

X 


S.R. 
X 


Mat. 

12-8 
4-5 


O.P.D. 
X 


p.p. 

X 

X. 


Blake, Miss 


X 




X 




X 




X 


X 


Barber, Miss 
Carpenter, Miss 


X 
X 


X 
X 


6-20 
8-18 






X 


X 


X 
X 


Davis, Miss 
Emery, Miss 
Gordon, Miss 


X 
X 


X 
X 


8-18 
10-11 


7-10 
10-7 








X 
X 
X 


Jones, Miss 


X 


X 


X 




X 


X 




X 


Lake, Miss 




X 














Noyes, Miss 
Pike, Miss 


X 
X 


7-4 
8-4 


X 


X 




8-4 
12-2 


X 


X 


Parsons, Miss 


X 




X 












Apr. 1917 
Allen, Miss 
















X 


Atkins, Miss 




X 




X 




X 




X 


Burns, Miss 












X 




X 


Coleman, Miss 


X 




X 






X 


X 


X 


Dunbar, Miss 




X 




X 




X 




X 


Fitch, Miss 












X 






Gilbreth, Miss 


X 




X 










X 


Hopkins, Miss 
Etc. 



















